	Identify: recognize, name, pinpoint, single out, associate
	Provide: give, supply, present
	Explain: give details, make clear, put in plain words 



Jack’s Job Interview 

Career Awareness

PL-HS-4.1.3 - DOK 3

Students will describe academic and non-academic benefits (e.g., communication skills, computer/technical skills, mathematical skills, scientific observation and inquiry skills, teamwork skills, work experience, professional references, insight into tasks and work environments) acquired from a range of education and training options (e.g., college, apprenticeships, internships, on-the-job training military) and interpret ways education and training can impact life-long earning potential and future career opportunities. 
	Communication/Technology

PL-HS-4.3.3 - DOK 3
Students will explain and apply skills that are used to seek, obtain, and change jobs/careers and postsecondary opportunities:

· conducting a job search
· writing letters

· networking

· completing an application 

	· securing a letter of reference

· preparing a résumé

· applying interview techniques (e.g., learn about employer/job, questions to ask, materials to take, answers to questions you may be asked, verbal and nonverbal communication)
· using proper procedures when changing jobs (e.g., give advance notice, write a letter of resignation)  


Directions: Answer all parts of the question on the answer sheet provided.

Prompt: Jack has an interview for a job at the Oakes City Toy Store for the job of retail salesperson.

[image: image1.jpg]



Instructions:
A. Provide three ways Jack can prepare for his job interview.

B.
Explain how each can impact how successful Jack will be 
during the interview process.
SCORING GUIDE

	4
	Student gives correct answers for parts A and B.  All explanations are clear and complete.  There is evidence of clear understanding of the concept.



	3
	Student gives correct answers for parts A and B.  Explanations are correct, but possibly unclear.  There is less evidence of clear understanding.

	2
	Student answers 1  (A or B) part of the question completely correct.   There is some evidence of understanding.

	1
	Student gives only parts of correct answers.  There is little evidence of understanding.

	0
	Response is totally incorrect or irrelevant (does not add any new information to the question)

	B
	No response
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High School Practical Living

PL – HS – 4.3.03  DOK 1

What is the term used for a one-page description of a job seeker's history and qualifications for employment?

a. Application

b. Cover Letter
c. Personal Data Sheet
d. Resume
PL – HS – 4.3.03  DOK 2

The five kinds of information in a resume are:

a. personal information, career goals, educational background, work experience and references

b. personal information, career goals, financial history, credit information, work experience
c. personal information, career goals, childcare status, marital status, educational background
d. educational background, career goals, ethnicity, references, family contacts
PL – HS – 4.3.03  DOK 2

Of the four methods of contacting employers regarding possible jobs, which method requires attention to proper dress and grooming?

a. Applying in person

b. Applying by phone
c. Applying in writing
d. Applying on-line
PL – HS – 4.3.03  DOK 2

When applying for a job in person, what two documents should you take with you?

a. job application and resume

b. resume and personal data sheet
c. personal data sheet and cover letter
d. cover letter and thank you letter
